Caseload Tips

Clicking the Edit button by your Caseload (My Students) gives you options.....
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Customize Columns

You can Add or Remove Students to your Caseload.
Add Students to....

Remove Students from...

Note: If you are no longer the Case Manager for a student and you want to remove
them from caseload, you must remove your name from the Program & Services tab.

You can organize your students into groups that make sense to you.

New Caseload Group

You can customize the data you see for students in your Caseload.

Customize Columns

You can add data found under the different Profile tabs.




=] E

Communication Reporting Service Capture

Demographics/Enrollments

Customize ColumNs (Check the fields you want displayed.)
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